
In Subscription Rates there is a schedule button
Rates/SubRates/Term - next to the term is where you will see the schedule button.
 
They would just put in the new rate and the date (processing date) that it will take effect. 
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Changing/modifying subscription rates in CirculationPro
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 •••• The easier way is to use the import/export button in rates, export them,  edit the amounts in Excel and then re-import 
for the effective date.


